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Hacrosimee nonoxenue onpenenser MOpsIOK BbIAAYH, YI€Ta, XPAHEHHS U CTIHCAHHS G1aHKOB
CTPOTrOii OTYETHOCTH.

| Biiaki [OKyMEHTOB CTPOroif OTYETHOCTH (YHDOCTOBEPCHHS O TOBBINIEHHH KBaNH(HKAIMH,

| ceprH(UKaTa CenHaTiCTa H IPyrie JOKyMEHTHI YCTAHOBIEHHOro 06pasiia) OUIexKaT XPAHEHHIO, YIeTy

H YHHYTOXXEHHIO B COOTBETCTBHHU C TPeOOBAHUAMH, IPEBABIISEMBIMH K 3TOI KaTErOPHH JOKYMEHTOB.

BriaHku I0KyMEHTOB CTPOro#H OTYETHOCTH YYHTBIBAIOTCS MO CIENHAIBLHOMY PEECTPY.

Jiist ynopsnoyeHus XxpaHeH sl U CMcanus 6J1aHKOB CTPOTOH OTYETHOCTH, HEXOMYLICHHS X YTepH
U XHILEHUS YCTAHABITHBAETCA MEPCOHANBHAS OTBETCTBEHHOCTD.

IMonosxenue pa3paboTaHo HAa OCHOBAHMH CJIEIYFOLIMX HOPMATHBHO-TIPABOBBIX IOKYMEHTOB!

- (enepayIbHBIH 3aKOH OT 29 nexabps 2012 r. N 273-®3 «O6 oOpazoBanuu B Poccuiickoii
Denepanun»

- mpuka3 Munobpuaykn Poccnm ot 1 mioma 2013 r. N 499 «06 yreepsnenun IMopsanaka
OpraHu3alliM M OCYLIECTBIEHHA  00pa3oBaTENBHOH  JEATENBHOCTH IO  JOMOJHHTEIbHBIM
npo)ecCHOHANLHEIM ~ NpOrpaMMam»  (3aperucTpupoBaH  MHUHHCTEPCTBOM — IOCTHIMH  Poccuiickoif
Denepanun 20 asrycra 2013 r., perucrpauuonnsiii N 29444)

- Meronnyeckne pekoMeHIaLuu 10 pa3paboTKe, 3aMOMHEHHIO, YIETy U XpaHEHHIO JOKYMEHTOB O
kBamndukanuu (Iucemo MuHoOprayku Poccuu ot 12.03.2015 N AK-610/06).

3anoanenne 61aHKOB JOKYMEHTOB 0 KBAJIH(HKAIHH,
BbI1a4ya Ny0/IMKATOB JOKYMEHTOB 0 KBATH(QHKAIHH.

JokyMeHTEl 0 KBaNMH(pHUKAUMH OQOPMIIIOTCS Ha TIOCYAAapCTBEHHOM s3blke Poccuiickoi
Denepaliu.

ITpu 3amonnHeHHH OJaHKOB  YJIOCTOBEPEHHH O NOBBILICHHH KBATH(DHKANUK U CepTH(PHUKATOB O
npodecCHOHANBHOI NEPenOArOTOBKH (Jajiee — O/1aHK JOKYMEHTa) yKa3bIBAIOTCS CIENYIONIHE CBEACHHS ;

- opuumansHoe Hazpanne OO0 «[THUMII/]» (nanee — MHCTHTYT) B HMEHHTENLHOM MK,

- JlaTa BbIJIa4H JOKYMEHTA;

- damunus, ¥MA M OTYECTBO JIMLA, [POLIEAIIEr0 MOBBIIIEHHE KBATH(HKAIIHH HIIH
NMpoecCHOHANBHYIO TIEPENOArOTOBKY (B HMEHHMTENBHOM nanexe). DaMHIHi, HMS, OTYECTBO
WHOCTPAaHHOTO TPAKAaHHHA 3aIHCHIBAIOTCS 10 JAHHBIM HAllHOHAIBHOIO IACIOPTa B PYCCKOA3BIYHOH
TPAaHCKPHIILIUK;

- HAUMEHOBAHUE IPOTPAMMEBI;

- CPOK OCBOCHHS NPOrpaMMEI;

- IIepHoJ O0yJeHus;

- HOBBI BHA TPOpEcCHOHANBLHON JeATeNbHOCTH H (MIHM) HaMMEHOBAaHHE TNPHCBOCHHOH
| kBanmpukauuu (py HATMYHH). "
| BnaHk JOKyMeHTa TNOANMChIBaeTcss ['eHepalpHBIM — AHPEKTOPOM HucruryTa, HHBIMH
:fynonnomoqeﬂﬂmmu reHepanbibIM IHPEKTOPOM JIHLIAMH.

. Ha mecre, oTBeIeHHOM Juis riedatd — «M.I1L», craBurca neyars MucturyTa.

Brank npuioxkenust (MpH HAIMYMK) CONEPHKHT CBEACHHA O HAHMMEHOBAaHHH 0Opa3oBaTeNBHOH

NpOrpamMMbl, HAMMEHOBAHHH NPHCBOCHHON KBanuduKkaluu (MPH HAIHYHH), CPOK OOyyeHus, roje

nocTynIeHUs Ha oby4eHHe, rojie OKonuatus obyuenus.
B/laHKH JOKYMEHTOB 3alOJIHSIOTCS [eYaTHbIM crnocofOM C MOMOUIbI0 NPHHTEpa  WPH(pTOM

YEPHOro LBETA.
Jly6nukaTel  BBLIAIOTCS  JMUAM, YTPATHBLIMM JOKYMEHTBI, IDH YCIOBHH HAIMYHA B

o6pasoBaTenpHOi OPraHW3alMH BCEX HEOOXOMMMBIX CBEJCHHH O MNPOXOXNICHHH NAHHBIMH JIHHAMH

obyuenus. [ly6auKaT BblAACTCA Ha Oanke, ICHCTBYIOIEM Ha MOMEHT BELAAH AyOnuKara, He3aBHCHMO
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OT TOro, Koraa ciymaresns npouen o0yuenne, ycnemso ocroun COOTBETCTBYIOILLYT) RONONHHTENBHYIO
npodeccHOHANBHYIO MpOrpaMMy ¥ TNpPOLIEN HTOrORYRO arrectaunio. Ha nyGnukare JOKyMEHTa B
3aroJIoBKC Ha THTYJIe CTIpaBa CBEpXy CTaBHTCS mrrami «/Lyoamas.

Mopsiaok yyera u XpaHeHHs 61aHKOB CTPOroif oTyeTHOCTH

Jnst pernctpauuu noxymentos CTPOroOi OTYETHOCTH B UHCTHTYTe NosmsaEy BECTHCH CCLNANIBHBIE
HKYPHAIBI PETHCTPALHHI:
- JKypran peructpaumu MOMYHEHHBIX M BEIIAHHBIX GIAHKOB JOKyMeHTop CTPOrOH OTYETHOCTH
(ITprnoxenue Nol);
- XKypnan perucrparuu piaun YZAOCTOBEPEHHH O MOBBIICHHH kBanuburauun (Mpunoxenne No2
- H [punoxenue No4);
- Xypwan perucrpaiun Boizaun CepTH(HKATOR cneunanucra (IMpunoxenue Ne3 u Ne5);
= Xypuan perucrpanmn srinaun 1yONMKATOB NOKyMeHTOR (ITpunoxenne Ne6);
- Pacxopnag naknannas na OTIyCK OIaHKOB CTPOTOif OTYCTHOCTH (BCO) (Mpunoxense Neg).

B xypuan perucrpauuu 6nankon AOKYMEHTOB CTPOroif OT4ETHOCTH 3aHOCHTCS CIEAYIONIHE JaHHbIE:
[TopsiaxoBslit Homep OIEPALHH TIOJIYYCHUA H BBIJAYH OJaHKOB AOKYMEHTOB CTPOToii 0TYETHOCTH;
Ocratok 61aHKoB cTporoit otuerHocTy Ha Ha4aJlo M KOHel 0TYETHOTO NepHo/a;

Haumenosanue 6nanxon AOKYMEHTOB CTPOTOH OTYETHOCTH;

Hata monyuenus u Bpiaun bnankoB noxymenTon CTPOroH OTYETHOCTH;

Komiuectso nonyuenusix n eizanmmix OJIaHKOB JOKYMEHTOB CTporoit oTyeTHOCTH C YKa3aHHe
HAYAMBHBIX H KOHEYHBIX HOMEPOB;

DaMuus, UM, 0TIECTBO 1M1, IOy MBIIEro OIaHKH JOKYMEHTOB CTPOT0ii OTYETHOCTH;
Iommuck nuua, nonyuusmero Gankm AOKYMEHTOB CTPOTOif OTYETHOCTH;

8. Komiectso Bo3BpaieHHbx B Oyxrantepmio win ucnopyenusrx u CIIMCAHHBIX 110 aKTy GiaHKoB

CTPOTO# OTYETHOCTH.
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B skypHan perucrpannuy Boizaun JOKYMEHTOB BHOCATCS CEAyIOIIHE NaHHBIE:

1. HaumeHopanue JIOKYMEHTa;

2. Howmep 6nanka nokyMmeHTa;

3. TlopsaKOBEIii perncTpannoHHbI HOMep;

4. Jlata BbIIAuH JOKyMeHTa;

5. ®amuing, uMs, oTyecTBo (TOCTEAHEE TIPH HANHYHK) JIHLA, TIONYYHBIIErO JOKYMEHT;

6. HaumeHoRaHme nporpamMmer;

7. Tlepuopx obyuernus

8. HanmenoBarue npucBOeHHO# KBanH(HKaLHK (npn HanM4HK);

9. [lara u HOMep NpHKa3a O 3a4YHCIEHHH CAYLIATENs:;

10. lata u nomep npukasa 06 OTYHCICHHHU BBITYCKHMKA,

11, TMoanues siMia, KOTOpoMy BbIZAH JOKYMEHT (eciu JIOKYMEHT BBIAQH JIHYHO BBIITYCKHHKY,
aubo no josepennoctH), Jau6o Jata u HOMCP TOYTOBOTO OTNPABNEHHS (€CNH MOKYMeHT
HanpapJIeHi IEPE3 ONCPATOPOB NOUTOBOIT CBA3H 06LIEro NoNL30BaHHS);

12. Tlonues crenuanneTa, BLABIIero J0KyMENT.

B ciyuae nonyuenne nokymenrra (jyGimicara JIoKyMelITa) 1o sosepenHocti B rpade «Tpunoxenney
’KasbiBacTCs (hamuItns, MMs M OTYCCTBO (HOCle/ee — nph HAJIHYNI) JIHLA, KOTOPOMY BBIIAH JOKYMEHT.

Ecnu 6nina jlonymena ommbxa s kinre (BeuOMOCTH) BBI@YH JI0KYMEHTOB, TO MOBTOPHO 3aIHCh He
\eaeres. HesepHo ciuenantas 3anuch Koppekrupyercs I1I0CPEJICTBOM BIHCBIBAHHA  PAIOM  HOBOIH
anmMCH 1 BrECeHs A0NOIHNTC/ILIOI 3auncn «HMenpasiieniomy sepirby. CTaBHTCs NOMIHCE AenaeTcs
aclIM(pPOBKA MOAIHCH.
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Crenmamer, orteercrsennmii 3a /IOKYMCHTHL  CTPOrOl  OTYETHOCTH, MO OKOHYAHMH

KaJienaapnoro rozia oopmasier xypha PETHCTpanuu cneyiomum obpasom:
- 0pOpMIISETCSE THTYJILHBIT JTHCT;

- BCIOMOCTH BBLIZAMH IOKYMEHTOB IPOHYMEPOBBIBAIOTCS B XPOHOJIOTHYECKOM TopsifiKe:;
= IKYPHAT PETHCTPALIHH, T.C. BEJIOMOCTH NPOUIHYPOBEIBaETCS;
= OKYPHAJ PErHCTPallMM  CKPEIIsieTes MeYaThio UHcTnryTa

JIHCTOB BEJIOMOCTEH B KHHI'C PErHCTPATHH,

C YKa3aHHEeM KOJW4YecTRa
Branki noxymentos ctporoii oryernocTn u KHHTH HX

YHETa Xpanarest B cefide, koroppiii
3aMHPAeTCst M ONEUATHIBACTCA OTBETCTBEHHBIM JIMLIOM, Ha

koTOpoe mpukasoM I'eHepansHoro
AHPEKTOPA BO3JIOKEHA 00S3aHHOCTD MTONYYEHHS STHX GIaHKOB.

Hokymenrt o kpannuxawns (ny6ankar AOKYMENT4) BHIJACTCS BEITYCKHHKY.
- JIHYHO;

- Apyromy JiHuy 1o 3aBePEeHHON B YCTAHOBJIEHHOM nopsAIxe
YKd3aHHOMY Jiuy BEIITYCKHHKOM;

JOBEPEHHOCTH, BBIJAHHOM

- 110 3AABNCHHIO BLIMYCKHHKA HANIPABIIAETCA B €r0 ajpec 4epe3 OIepaTopoB MOYTOBOI CBA3M
0OILIEro MONMb30BAHMS 3aKA3HBIM TIOYTOBLIM OTNPABICHHEM C YBEOMIIEHHEM O BPYYEHHH.

YBeIOMIIeHHE 0 BPYYCHHH XPAHHUTCA BMECTE C BEIOMOCTBIO BBLIAYH JJOKYMEHTOR I'pynmel,
FIe YUHIICA CIyIIaTeNb.

HosepenHocTs u (wnn) 3asBIIEHHE, 10 KOTOpPBIM OBLT BBIIAH (nanpasnen) gokymeHT
(myOnukaT MOKyMeHTa) XpaHsres:
- [0 MpOrpamMmam NpogecCHOHANBHOI NEPENOArOTOBKH B IHUHOM NEJIE BEITYCKHHUKA;

- M0 TpOrpamMMaM  MOBBIMICHHA KBATHQHKAUMM COBMECTHO C BEJIOMOCTBIO BHLIAYH
JOKYMEHTOB (1y0nHKaTa IOKyMeHTa).

HyOmukaT noKyMeHTa 0 KBanu(HKALHH BEIIAETCA:

- B3aMeH YTPaueHHOro JOKyMEHTa O KBatHukaunu ( Ha OCHOBAHMH JIHYHOIO 3ad4BIIEHHS,
BBIMHCKH 3 NpHKasa 00pa3oBaTeIbHON OPraHM3alMi o BEUIAuE JOKYMEHT, OOBABICHHH O
noTepe T0KyMEHTa B CPeICTBaX MaccoBoii HHpopmaru);

-B3AMEH JOKYMEHTa O KBAIH(QHKALMH, colepxamero OwmuGKH, oOHapyxeHHEIE
BBIITYCKHHKOM I10CJIE €ro MOJyYeHHS;

- NIHILY, H3MEHHBILEMY (DaMIUTHIO (HMS], OTYECTEO).

B cnydae ytpathl cepTH(HKaTa cnenuanucta, 160 B chyuae oOHapyXeHHH B HeM
OLIHOOK Moce ero noyyYeH s BbIyCKHHKOM, BRIIAETCs Ay6nukar ceprudmkara.
JyOnukar A0KyMEHTa 0 KBAIH(HKALUH BbIIAETCS HA OCHOBAHNH JIHYHOTO 3asIBIICHHS
BBIMYCKHHKA.
JInuo, n3mennsuiee pamiuiio (MM, 0TUECTBO), BrIpaBe OGMCHATD HMCIONIICA Y Hero
i JIOKYMCHT O KBaJIM(HKALiH Ha JAyOinKar JOKyMEHTa 0 KBUIUKAL 1 ¢ HoBoi damumieii
' (umenesM, otuectBoM). OOMEH HPON3BOANTCS 1A OCHOBALNMN 3AABJICHUA NN, W3MEHHBUICTO
cBol0 (hamiuiiio (HMS, OTUECTBO), € NUPIIOKEHNEM KOUMIL JOKYMEHTOB, IOATBEPAIAIOMINX
Hamenenne GpaMuann (HMCHI, OTUCCTBA) JINLA,
Zagpnenne 0 Bbutade JyOIHKATA JIOKYMCHTOR O  KBaunukawim, xomm ay6namkara
JAOKyMEHTa M JIOKYMEHTDI, HoArsepaaiomue usmenenne gamumn (ums, orvecrsa) (npw
HUIMYHH  TaKHX  JIOKYMCHTOB), XPauatcst B JHIMIHOM JICNiC BLINYCKHHKA 1O NpOorpaMmam
_ NpOeCCHONWIBHOI  HEPCHOJIOTOBKH, 10 NPOIPAMME  TIOBHILUCHHS  KBATH(pHKALHK
i dopmupyiotes B oTensioe jeno, Coxpannsiuniics noumnnK ceprudnkara  H3bIMACTCA |
YHHUTOKAIOTCHA B YCTaHOBJICHHOM MOPALKE.
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OTtBercrBenHOCTE paboTHHKa

B ctpykTypHom NOApa3neNeHuH, nonayvainem 6nanky
TCHCPAILHOTO IMpEeKTOpa HA3HAYAETCS OTRETCTBEHHLL
XPaHECHHIO, 3AMOJHEHHIO M CBOEBPEMEHHOMY CITHCAHHIO

JOKYMEHTOR cTporoji OTYCTHOCTH, IPHKA30M
paboTHHK, OPranusylomui paboty mo ux

B COOTBETCTBHH C BO3JIO}KEHHBIMH Ha HETO
JIOJIKHOCTHBLIM Y OGHBaHHOGTHMH H 3aKITIOYEHHBIM TPYIOREIM JOTOBOpPOM.

Branku HOKYMEHTOB CTpOl"Oﬁ OTYETHOCTH CITHCRIBAIOTCH OTBETCTBEHHBIM paﬁomnkom

CTPYKTYPHOIO 110/1pa3ieseHus, OPTaHU3yIOIUM paboTy 10 HX XpaHEHHIO H 3ANOJTHEHHIO MEPE/] HAYAIOM
€XErOIHOH MHBEHTAPH3AILMH H 10 MEpe HeoOXOMMOCTH.

OTYETHOCTH, HEUCIIONb30BAHHBIC OJIAHKH
CTPOroi OTYETHOCTH.

Pabornukn, oTsercTBeHHBIE 32 3AMOIHEHHE  ONAaHKOB  JIOKYMEHTOB CTPOTOH  OTYeTHOCTH,
HA3HAYAIOTCA TIPUKA3OM IeHEPANLHOTO TUPEKTOPA H MTHCEMEHHO MpenynpexaaTea 06 0TBETCTBEHHOCTH
3a nop4y 0JIaHKOB CTpOroi ordernoctn. C TaKHMH pabOTHHKAMH 3aK/II0YAIOTCS JIOTOBOPBI O NONHOIH
HHAMBHIYaNBHOH MAaTEPHAIBLHOM OTBETCTREHHOCTH,

Hapnesxamee nenonnenue PabOTHHKOM CBOHX TPYIOBLIX o0s3aHHOCTeEl, MoBIEKNIHE nop4y GnaHkos
CTPOTOH OTHETHOCTH MJIH MPUBEICHHE HX B HETONHOCTD, BACYCT 32 COO0H AMCLHMILTHHAPHOE B3LICKAHHE K
JAHHOMY PabOTHHKY, KOTOpbIi O6f3aH B MONHOM OOBeMe BO3MECTHTh WHCTHTYTY npHumHeHHbIiT
MaTepHalIbHEIH yiepo.

Kontpons 3a odopmienne 6nanxor AOKYMEHTOB CTPOrOH OTYETHOCTH BO3NATACTCA HA HAYAILHHKA
CHELHATUZHPOBAHHOIO OTAENIA IOTIOMHATENBHOTO NPO(ECCHOHANLHOTO obpa3sopaHus.

Cnncanne J0KYMeHTOB, XpaHenne 0.1aHKOR, yHHUTOKeHMe HCIIOPYEHHBIX OIaHKOB

Hcnopyennbie npu 3anonHeHny G1anku JOKYMEHTOB OIEKAT YHHYTOXEHHIO.

brnankn okymeHTOB Xpamarca B MHCTHTYTE, KaK IOKYMEHTHI CTPOTOi OTYETHOCTH M YYHMTHIBAKTCS
10 CNICLHAILHOMY peecTpy.

CriucaHue NOKyMEHTOB CTPOTO¥ OTYETHOCTH NPOM3BOIMTCS KOMHCCHeH, YTBEPKIEHHOH MpPHKAa30M
l'enepanbnoro mupexropa MHCTHTYTA, B COCTAaB KOTOPOI MOIYT BXOJMTE: IIpEJce/IaTeNb - 3aMeCTHTEND
FEHCPATbHOTO JIMPCKTOPA; HaYalbHHKH NMOJpA3LENEHNH; CIEUHATHCT, OTBETCTBEHHEIH 33 TOKYMEHTSI
CTPOrOil OTYETHOCTH; MATEPHANBHO-OTBETCTBEHHOE JMLO. Pe3ynbraThl paGoTsl KoMHCCHH, T.e. akT O
cnucanun GnankoB ctporoi oryernoctd (Ilpunoxenne 7) yTBepKHalOTCA HOPMATHBHBIM aKTOM
HuctutyTa. -

CriucaHue OKYMEHTOB CTPOrOi OTYETHOCTH HPOU3BOIMTCH HA OCHOBAHHH aKTa OJHH Pa3 B KBapTAail:

O BBELOAHHBIX JOKYMEHTAX, [IPH YCJIIOBHH HAJIHYHA B BEAOMOCTH Bbjﬂa‘{l{ AOKYMEHTOB OTMETKH O

MOJMYYEHUH JOKYMEHTA (NMOANMCH BBINYCKHHKA, HIH HAIHYAE 3aBEPEHHOH B YCTAHOBIEHHOM :I‘:Ezf;[_“e

JIOBEPEHHOCTH, BEIIAHHOH YKa3aHHOMY JIHILY BBITTYCKHUKOM, HJIH ITOYTOBOE YBEIOMIICHHE O l::p}”l %Hm:lx
06 HcnopyeHHpIX O1aHKAaX JOKYMEHTOB, B KOTOPBIX YKa3bIBAIOTCS HOMEpA M CepHH MCIop

| a MX YHHYTOXEHHS.
GnaHKOB JOKYMEHTOB, KOJIMYECTBO H JIAT )
K akTy o crnucanuu GJaHKOB CTPOroii OTYETHOCTH NMPHKIAABIBAIOTCA KOMHH BENOMOCTEH BBIAYH

‘JIOK)’MCHTOB 1 aKThl 06 YHHUYTOKEHHH JOKYMEHTOB CTPOroil OTYETHOCTH (TpH ;::uzigemm N
A Hcnopyennsie mnpH 3anojHEHHH OnaHkn JOKYMCHTOB O KBﬂJlljtb:l:a; e e
'BO3BpAlIAIOTCS CIIENMATNCTY, OTBETCTBEHHOMY 32 ,[[01()(1\[6!1’[‘[:1 CTpOTOH M:: i) ﬂaT,a pr—
STOM COXpaHsAeTCA MPeKHHUIl NOPSAAKOBbIH perHcTpalHOHHLIH HOMED JI0KY gk i
Hcropuensple 61aHKH JOKYMEHTOB YHHUTOXKAIOTCA B yCTAHOBJICHHOM TOP

B JOKYMEHTOB
b skeHnu nokymenToB. Homepa n cepH (npu HANHYMK) IlCIIO[J‘IEHHHX ONaHKOB JOKY :
00 yHHuTO)KE M, KOTOpBHIi NpHnaraerci K akTy o

CTpOroii OTUETHOCTH.

i r
BBIPE3AI0TCH M HAKJEHBAIOTCS Ha OTACIBHBIM JIHCT oyma
:'ry"H‘ITO}l{eHHH JIOKYMEHTOB
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